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met the minimum job requirements in one or more areas. Thus, for example, if a faculty 
member receives a university teaching award but engaged in service that falls short of the 
minimum job requirements, then he/she would be merit ineligible. The goal of this rule is 
to ensure minimum balance among the three areas. 

 
8. For each area, the rating will be based on the highest accomplishment documented by the 

faculty member.  
 

 
 

9. For scholarship, to obtain the maximum rating (e.g., publishing in a Premiere journal), 
faculty members do not have to accomplish other research activities (e.g., publishing in a 
Significant Influence journal, obtaining a nationally recognized research award). 
 

10. For service, faculty members may provide “evidence of attendance” by documenting the 
number of times within the previous calendar year that the committee met in a formal 
capacity. Further, a faculty member may provide “evidence of contribution” by detailing 
with supporting evidence her/his specific contribution to the committee. 

 
11. A n -1 rule will apply for the areas of scholarship and service, as follows:  

 
a. For scholarship, (a) works that involve more than three co-authors. For example, 

if the first three authors received a “10” rating for scholarship (e.g., an article 
published in a Premiere journal), then all subsequent authors would receive a “9” 
rating; and (b) a first edition of a (non-edited) book published by a nationally 
recognized Tier 1 publisher would receive a “10” rating for the first year that the 
book is published, but would receive a “9” rating for the first year of subsequent 
revisions of the same book. 
 

b. For service, for example, if a faculty member maintains a continuing service role 
for which the maximum rating applies (e.g., editor of a Premiere journal), then 
he/she would receive a “10” rating for the first year that he/she assumes that role 
(starting from January 1, 2016); for subsequent years, this faculty member would 
receive a “9” rating. The n -1 rule only applies to areas where the faculty member 
holds a position longer than 1 year. 

 
12. Scholarly books published with a Tier 1 publisher will receive a higher rating than will 

books published by non-Tier 1 publishers. The onus is on faculty members to document 
that their book qualifies as a Tier 1 publication using a sanctioned list (e.g., Publisher's 
Weekly 57 Largest Book Publishers) 
 

13. Under the policy that chairs of programs will be compensated under the FES-X policy, 
holding such office will not receive a merit rating beyond minimum job requirements.  
However, service that is above the .25 allotted to chairs of programs and other 
departmental-level administrators can be represented on the rubric. 
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FES Submission Guidelines 
Department of Educational Leadership 

 
1. Full CV in APA format; reverse chronological order (prefer current APA ed.) 
2. FES narratives include: 

a. Scholarship: FES Narrative* (highlighted BEST work) plus annual** list of 
publications and presentations (include impact metrics, if available) 

b. Service: FES Narrative* (highlighted BEST work). Add an annual** list of 
service activities for year  

c. Teaching: FES Narrative* (highlighted BEST work) plus summary table of 
annual** IDEA scores. See example summary table provided. 

3. Publications: Upload published works for the year 
4. IDEA: Upload all IDEA forms and comments for the year. Include the IDEA Table of 

scores for the current year.  
5. Cover Letter (Optional) 

 

* narrative consists of sentences and paragraphs as compared to a list 
**annual means calendar year.  
 
 
 

APPROVED:________________________  
                      Stacey L. Edmonson, Dean 
 
DATED: ___________________________ 

 
 

APPROVED:________________________  
           Michael T. Stephenson, Provost  

                      and Senior Vice-President 
 
DATED: ____________________________
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